
Plagiarism Policy  

Plagiarism: is to take and use as one’s own thoughts, writings, etc., of another; take and 

use (a passage, plot, etc.) from the work of another writer and represent it as one’s own. 
Penalties for plagiarism: first violation is failure of the assignment, teacher and student 
conference, teacher calls parent. Then the grade-level principal will meet with the student, 

parents will be contacted and the incident recorded. Second violation – removal from class 
with a failing grade; which could occur any time during the student’s enrollment at HHS.  
Unintentional plagiarism is still plagiarism so be careful and know the rules.  

Plagiarism means writing facts, quotations, or opinions that you got from someone else or 
from books, articles, movies, television, tapes, speeches or the internet without identifying 

your source.  
To Avoid Plagiarism:  

 When in doubt, always give credit for a fact, quotation, or opinion taken from a book or 

other source. This is true even when you use your own wording.  

 When you use a writer’s wording, even a phrase, always put quotation marks around the 

writer’s exact words.  

 Write with your books closed. Do not write with a book or magazine open next to you. Do 
not go back and forth taking ideas from a source and writing your paper.  

 Do not let your sources take over the essay. Tell what you know well in your own style, 
stressing what you find most important. 

 Never use someone else’s work, in whole or in part, as your own.  

 Never let someone else use your work. 

 
Student Cheating Policy  
During any exam or assessment, there are responsibilities for both the students and the 

teacher. The student has an ethical responsibility to do his/her own work during an 
assessment, and to not gain improper information for him/her or to give information to 

others.  
The following procedure will be followed in the event that a student cheats or is suspected 
of cheating on an examination.  

1. If the student has unquestionably aided himself or another through his actions, the 
student will receive a failing grade for that assessment.  
3. If there is, a suspicion that a student has aided himself or others, the assessment will be 

picked up immediately and arrangements will be made for the student to retake another 
examination over the same material. Failure to keep this arrangement by the student will 

result in a zero.  

4. If a student or parent challenges the action of the teacher, they may appeal the issue to 
the grade-level principal.  
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